adalg\s\brack ™ Vehicle Change
=3

1. Click the “Add vehicle”button in the “Vehicles“module. The
“Add/dispose vehicle wizard“window will appear.

[ ot [

Guneral Information

2. Choose the “Swap a vehicle” option and select the vehicle you AN yetdcke Wity x
want to exchange' then CIiCk ”A/ext’f Welcome to the add/dispose of vehicle wizard

Which action do you want to take? | (5 Swap a vehicle
Have you sold your vehicle? Do you now use Odotrack with another
wvehicle? This option allows you to link your device to a new vehicle
(© Add new vehide
One of your devices is notlinked to any vehicle? This options allows

you to create a new vehicle and if applicable, assign itto an available
device

Select the vehicle to swap Select vehicle [+

_Pruceed without wizard Cancel Previous Hext
3. In the next window, indicate your previous vehicle's status and Addidispose vehice wizard x

click “Next” Information on vehicle's lease end

Vehicle description  Make Model 12

Ownership type Leased

For a leased vehicle, indicate the lease end date and click “Next” ssomsto | 0
For a purchased vehicle, indicate the date of sale and the sale Addidispose vehicle wizard x
price (optional) and click “Next”. Information on vehicle sals

Vehicle description  Make Model 12 Date of purchase  [07/05/2013 ]

Ownership lype  Owned e

L]
saesste [ 1@ ucCatstartotysar [0 |
Sale price J UCGYear (2014 |2

Category | 10 |~ @

Vehicletype | Automobile

Proceed without wizard Cﬂ\ Pravious _I*Fg:t

4. If known, write down the vehicle's odometer reading and click i ’

“, ” " Please provide e actusl odometer reading of he vehicle.

Next”. e . Venicle:  ake Model 12

> , = Last imown odometer reading © 4786 km on Nov.04-2013 236:25 PM
. . . kst reading 12661 km
If unknown, click the “Cance/”button. You will be directed to the S [Gaomraanaomewnae o 12w - |
“Information on the new vehicle”window. oaie: [1soszors | [1e f2ifes ]2
Hext Cancel

5. If you have specified an odometer reading, the following window Updale domet %

will appear.

O May.15.2015 3:54:00 PML e sHmated o00mater reading is 12661.20 km. You peowioe 17665.00 km

Differenice of .60 km between the astimated o readng and the provided
Select one of the suggested solutions below

Force Farcing the smchranization wil ignore he odometers

If three options are displayed, select the option that is most <) o i

appropriate for your need. The most commonly selected option utoFix 0Pl r B o of 380k n T s
is “Prorata Auto Fix“ This option will create two trips depending

on the business/personal percentage.

Farca Synchmnization

Auto Fec

Brorated Auto Fix A W0 PrOratBa AUS Fix s Busineds ¥ip: BE%, Personnal

i 1% Prorated Auto Fax

Otherwise, click “Force Synchronization”.
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™ Vehicle Change

New Vehicle Information
6. Please fill out the new vehicle’s information (framed in red) as

well as the date and click “Mext” Specify if the vehicle is leased
or purchased.

7. The following window allows you to add additional data
(optional). To continue, click “NMext”.

Make sure to validate the purchase date.

8. The “Update Odometer"window appears. If known, enter the
odometerreadingand click “Mext” Inthe next window, click
“Force Synchronization” (see Fig. 1).

Otherwise, click “Ask me /ater” You can complete the
information later in your account.

9. At the end of the process, your previous vehicle will be archived.

Please note:

A

Addidispose vehicle wizard x

Information on the new Vehicle

Make ’—] Parent group Gmu_p_s

Mode! | Current driver | Rich Test

Year @] | Assigned since @@ |
Becraphoe) —] Odometerunit  km | «

Code
) Owned @ Leased

Proceed without wizard Cancel Previous Next

Add/dispose vehicle wizard x

More information on the new vehicle
Fueltype  Gasoline (unleaded) - Date of purchase |26/05/2015 E

Serial number :] GCost of purchase D
Name of owner UCC at start of year D
Activate temparary the vehicle UGC Year [2014 E]
Temporary vehicle Category | 10 |~ @
Temparary vehicle code :] Vehicle type A'f‘f”.“.?‘?"‘?

Tax profile
[ Tax Benefit (JEmployment expenses
[CJReasonable alowanca [JBusiness expensas
Proceed without wizard Cancel Previous Next

Update odometer =
Ploase provide the actual odometer reading of the vehide

Vohicle, Jeep Compass 2015
Last known odomoles reading . Unksown

Eslimated odomater reading 13 kin

P | Odormeles reading ofhe veticle. [0 |2 km | - |

ate: [2e087018 | [12 |2 22 ]2

[ I #lease don't ask me again, 1wl not manage any of my fiscal reports in (2015),
Maxt Ak ma Bter

Update odometst x

On May.26.2015 3:08:17 PM_ fe esSimaled odomeles reading is 0.00 km You provided 13.00 km

Difference of 12.00 km betwesn the estimated odomater reading and the value provided
Suggested soktion

force Foreing e synchronization will ignors te sdometers Force Synchaonmation
*I Symchrealzation mismateh

.

Add/dispose vehicle wizard x

o

VEHICLES SWAPPED SUCCESSFULLY!

Close

> When swapping a vehicle, it is important not to rename it in order to avoid that former trips be related to the new vehicle.
However, if an error occurs during the vehicle creation, you can rename it.
> The previous vehicle’s reports and trips will always be available. When required, be sure to select the archived vehicle.
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